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Checklist: Criteria for the assessment of evaluation reports

1. Set-up and Presentation of the Report:

· Is the report clear, well structured, easy to read and comprehensive? 

· Does the report include, beside the text, also graphics to convey the contents? 

· Do the text and graphics complement each other meaningfully?

· Does the report give sufficient information about the project that has been evaluated, the process of the evaluation, and the context of both the project and the evaluation?

· Is there sufficient information about the context and conditions of the project?

· Does the report focus on the central questions of the evaluation? Have the most important answers been presented in a summarized and organized manner and can they be found easily?

2. Scientific Aspects:

· Was the chosen method appropriate and was it employed correctly? 

· Is the report substantially correct?

· Does it meet the criteria of goodness?

· Are the conclusions traceable and credible?

· Are the scope, form, sources and methods of data collection and analysis clear and presented comprehensibly?

· Have the limitations of the study been addressed, explained and have consequent possible limitations of reliability been shown?

3. Usefulness:

· Are the issues reported that should be reported? 

· Have the agreed questions been posed and answered?

· What do we learn from the report? Does it lead us to a better understanding of the project and its strengths and weaknesses?

4. Recommendations:

· Are the conclusions and recommendations realistic, practical and relevant for action?

· Do they deliver practical instructions how the other projects can be improved?

· Are they for planning and development on a national level relevant?

· Do they inform us regarding the improvement of our strategies and measures? 

